
Dog Adopt (Socialization and Spot-Cleaning) Volunteer 

Check List 

 

** Sign in and be sure to wear your personalized button, or a generic “CRHS 

Volunteer button. Always wear closed toed shoes and long pants. Keep long hair 

pulled back and no tank tops or dangling jewelry. 

** When you enter the Dog Adopt area, scan through the kennels in Adopt as well as 

Intake 1 and Intake 2. Check for the messy kennels (spilled water, urine, feces, etc.) 

and start with those first. 

** If/when all kennels are clean, search for the dogs that haven’t been let out so far that day, or were let 

out longest ago, and continue in that order until all dogs have been let out during each shift. The date 

and time each dog is let out and back in is indicated on the exercise log on each kennel. It is very 

important you indicate the time you let each dog out and back in, especially on the correct date. 

** Review all bios and notes/signs on each kennel. If the dog is “Staff Only” DO NOT take that dog out of 

the kennel. This dog has either just arrived and has not been reviewed by staff, or the dog may have 

some fears or aggression and only certain staff should handle him/her. You may see a sign that reads 

“This Dog Has Not Yet Been Evaluated”. This just means the dog is still rather new, and hasn’t had its 

behavior evaluation yet, but has already had its health check. As long as you are comfortable, you may 

take this dog out. Other signs or notes may inform you of medical conditions, behavior problems, or 

other useful information about the dog.  

** Observe the kennel and the dog for a sign as to where the dog can go outside. When dogs first arrive 

they are given a standard dewormer. This medication takes 3 days to act, and during that time we need 

to be able to observe the dog’s feces for worms, as well as properly clean and sanitize the area where 

the defecated to prevent the transfer of worms to another dog. To best do this, for the first 3 days, the 

dog must remain in one of the 3 concrete runs ONLY. There will be a blue sign on the kennel stating this. 

Once the three days are up, the sign is removed and the dog is given a red tag. Think of this tag as an “all 

access pass” to all of the runs. If a dog you have taken out does defecate anywhere, it is your job to pick 

it up with a rake or a scooper and dispose of it in the garbage located in each of the runs. 

** Please review the orange sign (one is located in adopt, the other in Intake 1) regarding any dogs that 

don’t get along. If you notice you or another volunteer already has one of those dogs outside, avoid 

taking the other dog listed until the first one has safely and securely returned to his kennel. 

** Once you have picked the dog you will take outside, have the leash ready and carefully open the 

kennel door and hook the leash to the collar as he is exiting the kennel. Be sure the dog is securely 

leashed, and you have a short, tight grip on your end before walking through the kennels and doorways.  

** DO NOT allow the dog to interact with other dogs or members of the public at any time. If a member 

of the public has a question or wants to visit with a dog, direct them to the front desk and they will page 

a caregiver to meet with them.  



** Never allow members of the public to enter the Intake areas. Do not discuss the dogs housed in that 

area with any member of the public.  

** Bring the dog to the paddock area – if there are other volunteers around, you may put the dog in one 

of the available runs outside and ask the other volunteers to keep an eye on him (as long as he doesn’t 

have a sign stating “I Jump Fences”) while you clean the kennel. If there are no other volunteers, use the 

indoor paddock area and either hook his collar to a chain available, or place him in one of the primate 

cages while you clean the kennel.  

** Please observe the way the kennel is set up (location of the bed, water, food, blanket, pee pad, etc.) 

and set up the kennel in the same manner after it has been cleaned.  

** If the kennel was just untidy and nothing was soiled, use the same items and set them back in their 

proper place.  If the blankets are soiled, place them in the laundry basket near the garbage can in Intake 

1. Scoop up any feces using the litter scoop and dust pan and place the waste in the garbage. Remove all 

items from the kennel. Use the bottle of diluted Accel to sanitize the floor of the kennel, and brush with 

the scrub brush. Rinse with water (use a blue bucket and water from the spigot). Use a squeegee to 

push all of the water back toward the drain and dry the kennel. Replace and replenish the bed, blanket, 

pee pad, toys, dishes, etc. Make sure the water dish is full and clean. If the dog had food spilled or 

soiled, let a caregiver know. 

** Each dog should be out for at least 20-30 minutes per each volunteer shift, if possible. You may have 

up to 3 dogs out at once in separate runs and split your time socializing between each. The only time 

dogs can be together in a run is if they came from the same kennel (most often puppies) or have a note 

on their kennel (usually larger dogs that need their own kennel but are a bonded pair) or if a staff 

member knows they get along and allows you to give them some supervised play time. Please know that 

some days you may be the only volunteer during your shift, and we may have a lot of dogs. Make a 

mental note of how many dogs there are, and how long your shift is, so you plan accordingly and try to 

spend time with as many, if not all of the dogs.  

** Never bring a dog through a run that is occupied by an unsupervised or unsecured dog. In general, if 

possible, only bring dogs in and out through empty runs. 

REMINDERS: 

- Always have bite prevention in the front of your mind. 

- Report bites or other injuries immediately. 

- All kennels have a clip that goes through the latch, providing extra security. Those clips must 

be in place at all times. Before you take a dog into a fenced run, be sure all surrounding gates 

are securely closed. 

- If you are not a trained dog walker, you may not take any dogs outside the fenced areas 

(including the patio area). Only trained walkers can have dogs outside the fenced in runs. 

- Never handle a dog that seems overly stressed, growling or displaying any other body 

language that is concerning. 

- If a dog is acting strange, scared, or sick, get a staff member. 

 


